Google Docs for LER 426 Talent Management Simulation Project 
Students, please review before the Talent Management Simulation Project begins. 


</p> <p>View the video of U.S. EEOC Assistant Legal Counsel Carol Miaskoff speaking on the legal side of using social media:<br /> </p> <center>       <div id="video1">         <p>            [Length: 00:53:18]         </p>       </div><script type="text/javascript"> //<![CDATA[       loadMedia("video1", "corefiles/carolMiaskoff.m3u&poster=corefiles/carolMiaskoff.jpg", "720", "480", "true");       //]]>       </script> </center>     <br />

<p>&copy; The Pennsylvania State University, July 2011</p>


Review the video instructions on <a href="https://cms.psu.edu/section/content/default.asp?WCI=Goto&amp;WCU=CRSCNT&amp;preview=0&amp;MATCH=Tutorial:+How+To+Create+a+Graph+Using+Word+Drawing+Tools" target="_blank">How to Create a Graph Using Word Drawing Tools</a> here.<br />


Student Home Pages code

<li><a onClick="newWindow(this.href,'AngelContent2',550,600);return false;" title="Student Homepages" href="/<?php echo $course->config->semester.'/'.$course->config->courseid.'/'.$course->config->section;?>/applets/studenthomepages/">Student Homepages</a></li>

Use the corresponding part description listed above as the heading for each section of your presentation. Remember that these presentations are meant to be read by someone who has not read the decision and be sure to use quotations marks for any material directly quoted from the decision.

LIBRARY REGISTRATION - http://www.libraries.psu.edu/psul/secure/forms/lendingforms/distanceregistration.html


https://cms.psu.edu/section/content/default.asp?WCI=Goto&amp;WCU=CRSCNT&amp;preview=0&amp;MATCH=Course+Readings

This is the end of Lesson 01 Part 2. Check the Syllabus for the time frame for the next lesson.

To view the team assignments for the course:

   1. Select the Communicate tab.
   2. Select the Course Roster link beneath the Course Roster subheading.
   3. On the right side of the toolbar, select the Teams link to view the list of teams for the course.
   4. Select the Members link beneath the team name to view an alphabetized member roster for that team.
   5. Click the Done button to return to the list of team names.
   6. To return to the original view of the roster, select the Members link in the toolbar.


Complete the following assignment in your Word processing program. Save the file to your computer and send it as an attachment. If you attempt to complete the assignment directly in ANGEL, you may lose your work if ANGEL experiences an outage.

To use the Microsoft Word Tracking feature when revising your material, go to Tools/Track Changes/Highlight Changes/put a check mark next to "track changes while editing", put a check mark next to "highlight changes on screen," put a check mark next to highlight changes in printed document/click OK.


Complete the following assignment in your Word processing program and copy and paste your answer into the box below for submission, or save the file to your computer and send it as an attachment for grading. If you attempt to complete the assignment directly in ANGEL, you may lose your work if ANGEL experiences an outage.



The following presentation is designed to introduce you to

The PowerPoint presentation provided you with a basic understanding of the theme of this course. Now further reinforce this understanding by reading the following book chapters.




Add 	Section Heading
Displays headings or directions and groups questions for random selection option. 
Add 	Multiple Choice
Presents users with a question followed by a list of choices. Only one choice may be selected. 
Add 	Drop-down List
Presents users with a question followed by a drop-down list of choices. Only one choice may be selected. 
Add 	Multiple Select
Presents users with a question followed by a list of choices. Multiple selections are allowed. 
Add 	True False
Presents users with a statement which they must determine to be either true or false. 
Add 	Matching
Presents users with a list of terms and definitions to be matched. 
Add 	Ordering
Presents users with a list of items to be placed in the correct sequence. 
Add 	Fill-in-the-blank
Presents users with a question followed by a single-line answer box. Responses are automatically graded against a list of allowed answers. 
Add 	Fill-in-multiple-blanks
Presents users with a question followed by multiple single-line answer boxes. Responses are automatically graded against a list of allowed answers. 
Add 	Short Answer
Presents users with a question followed by single-line answer box. Responses must be manually graded. 
Add 	Essay
Presents users with a question followed by a multiple-line answer area. Responses must be manually graded.

Your exam is due by the date and time listed on your Course Syllabus. You have one week in which to complete your exam. You may access the exam as many times as you choose during this time frame. To answer the questions, you may use content on the course Web site, your notes, lesson assignments, text, the Internet, etc. but COLLABORATION is NOT permitted.

Use the Save Answers button at the bottom of the page FREQUENTLY to prevent losing your work should ANGEL experience an outage.

Students will have access to Exam Form A only during the week scheduled in the course Syllabus.




Form B:
 Instructors: Use this exam (Form B) only for students needing to retake it or schedule a time frame other than the week provided on the Syllabus.



Complete the following assignment directly on this document. If you attempt to complete the assignment in ANGEL, you may lose your work if ANGEL experiences an outage. Use the attachments button to upload your files to the lesson drop box, then click submit. For Questions 5, 6, & 7 you may insert your graphs into this document or upload them separately to the Lesson 02 Drop Box. Check your files to make sure they are displaying properly before you click submit.

Before completing your assignment, review the grading rubric provided below. There is no set volume or word count expected for your answers. If you've adequately covered the topic by addressing all of the points requested in the rubric, then your responses should meet instructor expectations regarding length. 


Questions 6 and 7 used with permission. Source: Krugman, P. and Wells, R. “Problems 6 and 10,” in Microeconomics, p. 132 (New York: Worth Publishers, 2005.)

Make sure your Preceptor submits the completed Lesson 02 Evaluation Form by the due date listed on your course Syllabus using the DSM 295W Preceptor Web Site.




Variable Name: $COURSES_DIR$
Variable Value: hrer501fa09 or hrer501fa09x02 etc.

<p><em><strong>Complete the following assignment in your Word processing program. If you attempt to complete the assignment directly in ANGEL, you may lose your work if ANGEL experiences an outage.</strong></em></p> <ul class="style1">   <li><em><strong>Please copy and paste your answers into the box below for submission. </strong></em></li>   <li><em><strong>When you complete the Mandatory Exercise (last) it will involve drawing graph(s) or diagram(s). Please complete those using Word drawing tools (View/Toolbars/Drawing/Charts/choose Line or X,Y Scatter). </strong></em></li>   <li><em><strong>Submit your graphics using the attachments button. </strong></em></li>




<p><span style="font-weight: bold;"><span style="font-style: italic;">Complete the following assignment in your Word processing program. If you attempt to complete the assignment directly in ANGEL, you may lose your work if ANGEL experiences an outage. <b>Please copy and paste your answers into the box below for submission. If your answers include graphics, please send the graphics as an attachment.</b> </span><br />
<br />
Choose TWO of the following questions to answer. Make sure to use and cite at least one of the supplemental readings and part of the textbook readings to support your answers. </span></p>
<p><em>You take it from here...</em></p>

<p>Access the <a href="https://cms.psu.edu/section/content/default.asp?WCI=Goto&amp;WCU=CRSCNT&amp;preview=0&amp;MATCH=Lesson+03+Powerpoint" target="_blank">Powerpoint Title</a>.</p>


Syllabus URL: https://courses.worldcampus.psu.edu/welcome/hrer504
Welcome Letter URL: https://cms.psu.edu
Course URL: https://courses.worldcampus.psu.edu/cgibin/login/add_or_delete.cgi?course=hrer504fa09

<i><b>Complete the following assignment in your Word processing program, then copy your answer into a new post. If you attempt to complete the assignment directly in ANGEL, you may lose your work if ANGEL experiences an outage.</b></i>


<b>Complete the following assignment in your Word processing program and copy and paste your answer into the box below for submission, or save the file to your computer and send it as an attachment for grading. If you attempt to complete the assignment directly in ANGEL, you may lose your work if ANGEL experiences an outage.</b>






Cindy, please put commentaries into html, but retain separate lesson folders.










login.worldcampus.psu.edu:7678
/pass/services/www/wdwebct/webct/user/hrim295wsp09/


Cindy, please program into ANGEL inside the Lesson XX folder.


Cindy, please add a discussion forum within the Lesson XX folder and call it Lesson XX Discussion Forum. Set up all instruction below within the forum. Add a note to the syllabus activities section that tells students to complete the discussion assignment. Please add to the gradebook and go into the actual assignment to adjust the calculation type to maximum score.


In order to access the BNA services from an off-campus computer please follow these directions to download the VPN (Virtual Private Network) for Penn State. 

· Go the Penn State website for downloads: _https://downloads.its.psu.edu/_
· Click on Connecting to Penn State and then under VPN – Virtual Private Network click on the system that you use on your computer and download VPN.

After VPN is installed on your computer, you will need to open it before launching your internet browser in order to obtain access.

· Click on VPN on your desktop and it will ask you to select the VPN that you want to use. The VPN's listed will give you wireless access at different campus locations. Click on the one that begins with lias. After you click on it, it will ask you to login with your Penn State userID and password.


To access the Web link provided in your weekly e-mail message from BNA, you will need to do the following steps: (1) activate your VPN program, (2) copy the link provided in the BNA e-mail, (3) open your browser window and paste the link into the address space at the top, then press the Enter key on your keyboard.

Live Chat in ANGEL

Students are used to having an ungraded, unstructured space in which to get to know each other. This space is optional, but if you’d like to put one in, follow the directions below.

In your course Web site, click on the Communicate tab, then go to Live Chat/Add or Edit Chat Rooms/Add a Live Chat/fill in the title, add a sentence describing exactly what the chat is for; if you keep tracking “on” ANGEL will retain the chat and students can review it asynchronously, if you leave tracking “off” ANGEL will not retain the chat log. You can set these up for each team or the whole class. You can set just the start date to leave the Chat space open, or you can limit it/Save.

Important: The main thing to be aware of is that students must have a very clear idea of what each Chat space is for. You may want to let them know they can use it to talk about course related subject matter, it isn't graded or structured for a specific purpose, and they are not to complete assignments in it. 

You may have as many as three different Live Chat spaces in your course: (1) for office hours (you can set up several chats, as needed); (2) for team introductions (assign each chat space to a team and use the team color in the title space); (3) a general “whole class” chat space for them to get to know each other.

The differences between chat spaces and discussion forums are (1) chat space is live (real time, synchronous); (2) chat space cannot be hooked into the gradebook; (3) chat space is loosely structured with simple guidelines such as “introduce yourselves to your team members and let them know your general schedule and availability vs. a discussion forum where an assignment is tightly structured and an end result is expected; (4) students are often expected to complete an assignment in a discussion forum but should NOT do this in a chat space; (5) the instructor generally does review discussion spaces, but not chat spaces unless they’re for office hours.

E-mail your instructor through the course e-mail tool and send a message. Include the URL for the Web site you found in the previous step. It would be helpful to your instructor to know why you are taking the course and what you would like to gain from the course. Please share your thoughts in a brief paragraph.


<font color="red">Instructors and Students - Please read before the semester begins.</font>

<li>Complete the <a href="https://cms.psu.edu/section/content/default.asp?WCI=Goto&amp;WCU=CRSCNT&amp;MATCH=Lesson+01+Part+2+Activity" target="_blank">Lesson 01, Part 2 Activity</a>.</li>

Unfortunately, it looks like there is no patch available yet but there are possible workarounds including pasting into a plain text editor then copy/pasting from there, using "paste special" in DW (sounds iffy), pasting into code view like you mentioned, or simply reverting to the older version of Word till a fix is available. 

(1) please note why it is good legal advice (2 points); (2) identify one case from the reading assignment that supports/illustrates your response and note how it supports/illustrates your response (3 points); (3) discuss one human resource program, service, policy or procedure that may be impacted by the case (2 points); and (4) discuss how that impact might occur (3 points).  (Note: If a case is not available for your selected statements, the points from number 2 will apply to numbers 3 and 4.)

To Insert an Image in the Announcements Area:
Go to Lessons/Add Content/Folder – in the title box type in Graphics Added/Click the Access tab, check the box “do not allow users to view this item/Save.

You should now see the Graphics Added folder waiting for content. Choose Add Content/File/Browse on your hard drive and click on the graphic you want to upload/type in a title for it/click on Upload File/Ok.

Go to Communicate/Announcements/Add an Announcement/in the message box, type the following (or customize it): Here is a graphic./Set your announcement dates/click on HTML Editor/click and hold on the word graphic to highlight it, then click on the book icon (to insert a section link)/click on the Lessons folder icon (not the words)/enlarge the window so you can see the scroll button and scroll down until you see your Graphics Added folder, click the Graphics Added folder icon (not the words)/click on the graphic inside this folder/now you’ll see that your text has been highlighted in the HTML text editor window. In the Link box, choose New Window/then Accept Changes. Then Save.

To check your linked graphic, go to Announcements to see your new announcement and click on the highlighted text (the word graphic).  It should open up a new window showing your graphic.


 

Live Chat Instructions:
Go to Communicate/Live Chat/Add/Choose a title for the chat, set the date and time/SAVE; be sure to be present for the chat ON TIME. Leave the end date open so students can review it if they weren't able to participate. Use the announcements area to remind students of each chat time.

<div>   <div align="left">View an in-depth interview with Former Nittany Lion men's basketball Player John Amaechi on his career at Penn State and in the NBA. Amaechi discusses his experiences as a gay athlete and his recent decision to reveal his sexuality. Film clip used with permission from <a href="http://ondemand.psu.edu/" title="PSU On Demand" target="_blank">PSU On Demand</a>. [Running Time 58:58]</div> </div> <div align="center">   <embed src="http://ondemand.psu.edu/includes/mediaplayer.swf" width="320" height="240"  allowscriptaccess="always" allowfullscreen="true" flashvars="height=240&width=320&file=http://wpsu.org/flash/files/Pennsy05282007173000.flv">   </div> </div> <p align="center" class="style1">The Pennsylvania State University ©2007<br/><a href="http://ondemand.psu.edu">ondemand.psu.edu</a></p>

<p><center><a name="1" href="#1"><img src= "images/Panel01.jpg" width="360" height= "256" alt="click to play" onClick="window.open('https://streaming.psu.edu/media/?movieId=7004','mywin','left=20,top=20,width=460,height=375,toolbar=1,resizable=0');"></a></center></p>

<p>&nbsp;</p>


IMAGE CODE:
<p align="center"><img src="images/L12Graphic1.jpg"/></p>



Announcements link:
<P>1. Here is a <A href="https://streaming.psu.edu/media/?movieId=7393">link to my recap video for Lesson 6</A> (aprox run time: 11 minutes)</P>

<P>2. Please leave a comment in the <A href="/section/content/?WCU=CRSCNT">lessons learned discussion board</A> under the Lesson 6 thread.</P>


<table width="450" border="0" align="center" cellpadding="10" bordercolorlight="#3333FF" bordercolordark="#000099">
 <tr>
   <td align="left" valign="top" class="notesBox"><div align="center"><strong>A Personal Experience on Field Observations </strong></div>
       <p><a href="corefiles/Observation.mp3"><img src="images/riding_small.jpg" alt="riding in police car" width="250" height="166" border="0" class="imagefloatright" /></a>Dr. Donald Hummer talked about one of his research studies regarding his ride-alongs with police officers. Click on the image to listen to his descriptions of the data collections. </p></td>
 </tr>
</table>



Check the Course Readings List for specific details on what to read this week.

This is the end of Lesson 2. Check your syllabus for the timeframe for the next lesson.

COMMUNICATE LINKS


Instructor
https://courses.worldcampus.psu.edu/$COURSES_DIR$/common/aboutthisinstructor.html
For questions and comments about course content contact your instructor.

Change Password
https://www.work.psu.edu/
Change your initial PSU password to something more meaningful.

Student Services
http://www.worldcampus.psu.edu/wc/Contact.shtml
Registration, advising, disability services, help with materials, exams, general problem solving

Outreach HelpDesk

http://tech.worldcampus.psu.edu/
For computer problems: software, configuration, log-in. Includes Online databases, FAQ's, online support

Access this article by selecting the Resources tab in your course Web site, then select the Library Reserves link under the Penn State Library Tools subheading. There may be a five- to ten-second pause for the link to be directed to the list of reserve materials.  If you see the error message No library account found for XXX, then you will need to log in to Library CAT (http://cat.libraries.psu.edu/) and register yourself on the My Library Account screen.



MOVIE in syllabus/put image in common folder:

<p><center><a name="1" href="#1"><img src= "images/Billie.jpg" width="360" height= "256" alt="click to play" onClick="window.open('https://streaming.psu.edu/media/?movieId=6997','mywin','left=20,top=20,width=460,height=375,toolbar=1,resizable=0');"></a></center></p>

DSM 195
Lessons 2, 10, 11, 12, & 15 require a proctor verification form to be completed and submitted by your proctor. Make sure to have your proctor approved during the first week of class and work closely with them for these assignments. They will be given access to the DSM 195 Proctor Web Site where they can submit these forms. Instructions are included in each lesson assignment that requires proctor verification, and the Proctor Manual is included on the Proctor Web Site and on this course Web site for your reference. Your proctor will not have access to the course Web site, and only proctors and approved administrators will be able to access the Proctor Web Site.

This is the end of Lesson 02. Check your syllabus for the time frame for Lesson 03.


Google Docs 
http://www.google.com/google-d-s/hpp/templates.html

Note that you will be using Google Docs for the Lesson 11 Assignment, and AIM for the Lesson 12 Assignment. Instructions for using these free software programs are included on the course Web site. You are responsible for reading them. If you need assistance with this software, please contact the World Campus HelpDesk.

Go to the next page for the Lesson 01, Part 2 Assignments.

<hr />    <h2 align="center">Lesson 02 Assignments</h2>    <ol>     <li>Access the Lesson 02 <a href="https://cms.psu.edu/section/content/default.asp?WCI=Goto&amp;WCU=CRSCNT&amp;preview=0&amp;MATCH=Lesson+02+Organizational+Observation+1+Assignment" target="_blank">Organizational Observation 1 Assignment</a> here.</li>     <li>Complete  the <a href="https://cms.psu.edu/section/content/default.asp?WCI=Goto&amp;WCU=CRSCNT&amp;preview=0&amp;MATCH=Lesson+02+Questions" target="_blank">Lesson 02  Questions</a> and submit them to the <a href="https://cms.psu.edu/section/content/default.asp?WCI=Goto&amp;WCU=CRSCNT&amp;preview=0&amp;MATCH=Lesson+02+Questions+Drop+Box">Lesson 02 Questions Drop Box.</a></li> </ol>

<b><i> Complete the following assignment in your Word processing program and copy and paste your answer into the box below for submission, or save the file to your computer and send it as an attachment for grading. If you attempt to complete the assignment directly in ANGEL, you may lose your work if ANGEL experiences an outage.</i></b>



FILM CODE (HRER 504): 
<br />     <fieldset class="callout"> <legend class="calloutlegend"><em>The Case of Barbara Parsons [running time: 52 minutes]</em></legend>  <p align="center"><a href="https://streaming.psu.edu/media/?movieId=6622" title="Barbara_Parsons" onclick="newWindow(this.href,'window1',400,300);return false;"><img src="images/Barbara_Parsons.gif" alt="Barbara_Parsons" width="318" height="255"></a></p><br />

rs6klab.aset.psu.edu
/pass/services/www/wdwebct/webct/user/welcome/hrer802/



For students who plan to graduate this semester, please communicate your intent to graduate to your instructor. This will alert your instructor to the need to submit your final grade in time to meet the published graduation deadlines.

Syllabus: https://courses.worldcampus.psu.edu/welcome/hrer505
Welcome Letter: https://cms.psu.edu
Course: https://courses.worldcampus.psu.edu/cgi-bin/login/add_or_delete.cgi?course=hrer505fa08


https://cms.psu.edu/section/content/default.asp?WCI=Goto&WCU=CRSCNT&MATCH=Lesson+02+Quiz


**GOOD**

<!--This template has universally managed stylesheets.  Save content.css directly under content.--> 
<!DOCTYPE html PUBLIC "-//W3C//DTD XHTML 1.0 Transitional//EN" "http://www.w3.org/TR/xhtml1/DTD/xhtml1-transitional.dtd"> 
<html xmlns="http://www.w3.org/1999/xhtml">
<!-- InstanceBegin template="/Templates/lesson.dwt" codeOutsideHTMLIsLocked="false" --> 
<head> 
<meta http-equiv="Content-Type" content="text/html; charset=ISO-8859-1" /> 
<!-- InstanceBeginEditable name="doctitle" -->
<title>Lesson 05: Communication and Flexible Work</title> 
<!-- InstanceEndEditable -->
<link href="../content.css" rel="stylesheet" type="text/css"/>
 </head>  
<body> 
<!-- InstanceBeginEditable name="content" --> 

________________________________________________________

**BAD**
<!--This template has universally managed stylesheets.  Save content.css directly under content.--> <!DOCTYPE html PUBLIC "-//W3C//DTD XHTML 1.0 Transitional//EN" "http://www.w3.org/TR/xhtml1/DTD/xhtml1-transitional.dtd"> <html xmlns="http://www.w3.org/1999/xhtml"><!-- InstanceBegin template="/Templates/lesson.dwt" codeOutsideHTMLIsLocked="false" --> <head> <meta http-equiv="Content-Type" content="text/html; charset=ISO-8859-1" /> 
<!-- InstanceBeginEditable name="doctitle" -->  XXADDXX<link href="../content.css" rel="stylesheet" type="text/css" /> REMOVE:<style type="text/css"> <!-- .style1 { 	color: #000066; 	font-weight: bold; } .style2 {font-style: italic} --> </style> <!-- InstanceEndEditable --> <link href="../content.css" rel="stylesheet" type="text/css"/> </head>  <body> <!-- InstanceBeginEditable name="content" --> <h1>Lesson 1, Part 2 <br>

For students who plan to graduate this semester, please communicate your intent to graduate to your instructor. This will alert your instructor to the need to submit your final grade in time to meet the published graduation deadlines.

Students will need Microsoft Office 2007 (or higher version). If you do not have this software, current versions may be purchased at Journey Ed (see materials listing) or a vendor of your choice.

https://courses.worldcampus.psu.edu/cgi-bin/login/add_or_delete.cgi?course=hrer505fa08

By submitting this form you are verifying that you’ve reviewed the assignment with the student, and the student has followed assignment instructions.



Complete this assignment directly on this document. Then submit it to the drop box for grading.



Complete this assignment directly on this document. Then submit it to the Lesson 11 drop box for grading.





Syllabus URL:  	https://courses.worldcampus.psu.edu/welcome/nutr251sp08
Welcome Letter URL: 	https://cms.psu.edu
Course URL: 	https://courses.worldcampus.psu.edu/cgi-bin/login/add_or_delete.cgi?course=nutr251sp08 


For issues concerning your courses in my absence, please contact the HelpDesk if possible: wdtechsupport@outreach.psu.edu , 1-800-252-3592, option 4 or 1-814-865-0047.  Available 8:00 AM - midnight EST on weekdays, 10:00 AM - 7:00 PM EST weekends.

For emergency design issues, please contact World Campus Instructional Designer Dong Li at dxl239@psu.edu or (814) 865-9549 during business hours.

<p><b>Be aware that for the Lesson 05 Assignment, Part III you will be required to interview a front office revenue manager. Make sure to schedule the interview leaving plenty of time to complete and submit the written report by the due date specified on the course schedule. </p></b>


<b>After you’ve submitted this assignment, go back to Lesson 06 and complete Part II of the assignment.</b>


I removed the Project Module instructions AND Questions 9 & 10 from the submission form and put them all on the drop box. They still link fine from the last page of the commentary. I also adjusted the drop box subtitle.  The gradebook will not be affected.

<b>After you've submitted your answers to these questions, go to Lessons/Lesson Assignments and Drop Boxes/Lesson 05 Drop Box to finish your assignment.</b>



<p><strong>E-mail Practice</strong></p><ol>
<li class="numberindent">E-mail your instructor through the course e-mail too and send a message. Describe today's weather and be sure to include the name of the  town where you are located. Also include the URL you found and a brief description.</li>
<li class="numberindent">To access the course e-mail tool, select the Communicate tab and then select Send Course Mail. Finally, from the Recipients list, select SHEEHY, JAMES and click the To button. </li></ol>


2. To access the course e-mail tool, select the Communicate tab and then select Send Course Mail. Finally, highlight the recipient(s) of your choice: Lisa Diewald (instructor) and click Send.



Cindy, please format title, page numbers, and make into answer key format. Please change author’s green to bold face, or delete incorrect answers. Also please delete red and keep blue (change blue to black when done).

Note that with matching and multiple choice, answers appear in ANGEL upon submission.

Lesson XX Assignment is due by midnight EST on 1/21/07.


<li>Finally, each Fall semester the Assessment Team at the World Campus collects information from our first time students on demographics and reasons for choosing Penn State to address their distance education needs. Please complete the <a href="https://courses.worldcampus.psu.edu/welcome/sharedfiles/WCDemographicSurvey.html" target="blank">World Campus Demographic Survey</a> if this is your first World Campus Fall course offering.<br>
    <br>
  </li>
</ol>


<li class="numberindent">To access the course e-mail tool, select the Communicate tab and then select Send Course Mail. Finally, highlight the recipient(s) of your choice: <span class="style3">Torsethaugen, Gro (instructor) and click Send. </span></li>
</ol>


**If course has discussion forums:
<p><strong><img src="images/discuss.gif"  width="26" height="25" align="left" />DiscussionForum</strong><strong> Practice</strong></p>
<ol>
  <li>Introduce yourself to the rest of the class. Follow these steps:
    <ul>
      <li>Click the <a 
href="https://cms.psu.edu/section/content/default.asp?WCI=Goto&amp;WCU=CRSCNT&amp;preview=0&amp;MATCH=Class+Introductions&amp;TYPE=DISCUSSIONFORUM" title="Class Introductions Discussion Forum" onclick="newWindow(this.href,'window2',500,550);return false;">Class Introductions </a> link to access the discussion forum on which you should post a short introduction about yourself. Tell your classmates:
        <ul>
          <li>why you are taking this course;</li>
          <li>where you live (be general, not specific);</li>
          <li>your academic interests.</li>
        </ul>
      </li>
      <li>Then, post the URL of the interesting site you found in the Practice Using the Internet activity and provide a short description of why you chose that site. </li>
    </ul>
  </li>
</ol>


<table border="1">
<colgroup span="3" style="color:#FF0000;">
</colgroup>
<tr>
<td>1</td>
<td>2</td>
<td>3</td>
<td>4</td>
</tr>
</table>

<b>Complete this assignment in your word-processing program and cut and paste your answers and/or essay into the Discussion Forum here. (If you attempt to complete the assignment directly in ANGEL, you may be "timed out" and lose your work.)</b>

<b>Discussion Topic: Human Population Demographics Around the World (20 points)</b>

XXXXXX

<b>Post your essay in the Discussion Forum. To obtain full credit you also need to post TWO substantial replies to your fellow classmates' postings. Ask thought-provoking questions; add additional information about the country described by your classmates or compare it to other countries.</b>



Complete this assignment in your word-processing program and cut and paste your answers and/or essay into the Discussion Forum here. (If you attempt to complete the assignment directly in ANGEL, you may be “timed out” and lose your work.)

<br>Complete the Self-Check Quiz by xx/xx/07.

<br>
<b>Go to the next section for additional assignments to complete during this time frame.</b>

Complete the self-check Practice Quiz 2.

The self-check Practice Quiz 2 should be completed by midnight EST on 6/10/07.

Complete and submit Lesson 3 Assignment.<br>
Complete the Lesson 3 Discussion Forum Questions.


Lesson 3 Assignment and Discussion Forum Questions are due by midnight EST on 6/3/07.



You must participate in at least 5 out of 9 Discussion Forums. Discussion Forums are available for Lessons 3-7 and 9-12.

To gain credit for participating in this discussion forum, post questions, respond to other students’ questions, address competing sides of an issue, post information from an article or other reference source related to this week’s material, or post comments related to the topics or issues provided below. 

Use complete sentences and proper punctuation and spelling when posting, and be sure to develop your thoughts well.  Use consideration when responding to others' postings.

<ul>
<li>XXX</li>
<li>XXX</li>
<li>XXX</li>
<li>XXX</li>
<li>XXX</li>
</ul>


Complete and submit the Lesson 02 Assignment.<br>
<b>Make sure to include your Preceptor's completed Lesson 02 Evaluation Form.</b>




Complete and submit the Lesson 06 Practice Exam. Print out the Practice Exam using the previous link and complete your answers on the printed pages. Then go to Lessons/Lesson 06/Lesson 06 Assignment - Practice Exam to transfer your answers to the electronic form. (If you choose to complete your answers directly into the electronic form, you'll need to SAVE your answers frequently so they won't get lost if ANGEL goes down.)

https://cms.psu.edu/section/content/default.asp?WCI=GOto&WCU=CRSCNT&preview=0&MATCH=Lesson+02+assignment&TYPE=FILE

As a review of the material in this lesson, complete the Multiple Choice Study Questions at the end of the text assignment. These are excellent practice but are not to be submitted. Refer to Appendix A of the text to check your answers.<br>

Upon completion of the coursework the student will be able to:
· Apply principals of prior ServSafe coursework in a foodservice operation.
·  Test bacterial growth under specific conditions. 
· Develop and implement a HACCP plan in a foodservice establishment
· Demonstrate the effectiveness of a written cleaning plan on a foodservice operation.
· Identify the results of a specific training program on learners. 



Instructions:

   1. Open Microsoft Word.
   2. Create a new file and type Lesson 01 File 1 in the body of the file.
   3. Save the file as L01F1.lastname.doc
   4. Create a second file in Word and type Lesson 01 File 2 in the body of the file.
   5. Save it as L01F2.lastname.doc
   6. Click the "Browse" button next to the "File to Upload" field, then locate the first file on your local drive.
   7. When the file is found, double-click the file name, or single-click the file name, then click the "Open" button in the dialogue box.
   8. Type the name of the file in the "Title" field.
   9. Select the file type from the pull-down list.
  10. Click the "Upload File" button.
  11. Follow steps 6-10 to upload the second file. (Some of your assignments will require you to upload more than one file per submission, so make sure you understand how to do this.)
  12. Feedback will be given that the files have been successfully submitted. Click the "OK" button.

Notes:

    * Once returned to the drop box upload screen, you should select each link for the submitted files to make certain that they are viewable or accessible for downloading.
    * If a you submit the same assignment several times, it is given a separate identifier and so is a different file. The date and time are listed for each submission.
    * See this Flash animation for more help with using the drop box.



Review a copy of the Proctor Evaluation Form here.

PRINT A COPY OF THE EVALUATION FORM HERE.

[Nikki's survey - REDO] TRANSFER YOUR ANSWERS AND SUBMIT THE EVALUATION FORM HERE.

Students taking DSM 101B for two credits or DSM 101C for 3 credits are <b>required</b> to purchase the following materials at the beginning of the course:<br>
10 Sterile Cotton Swabs (Item number B-5504, students must purchase 10 packs)<br>
10 Agar Petri Dishes (Item number b-5501, <b>must be refrigerated upon arrival</b>)<br>
Students can get these supplies at:
http://www.thesciencefair.com/Merchant2/merchant.mvc?Screen-CTGY&Category_Code=agar

DSM 101 B & C Proctor Evaluation Materials will be available to Proctors on a separate ANGEL Web site. Folders containing these materials will be available to students on their course Web sites, but these materials are only for them to REVIEW so they'll know how the proctor will be evaluating them on assignments 10, 12, and 13--students do not need to provide these materials to Proctors, nor do they need to take any action. ONLY students in the Dietetics Program are required to have these Proctor Evaluations completed and submitted. Students taking DSM 101A do NOT need any Proctor Evaluations completed.




D S M 295W   PROFESSIONAL STAFF FIELD EXPERIENCE  ( 4) Methods of, and practice in, the client-oriented dietetic systems. Prerequisite: D S M 195  , D S M 205  , D S M 260  ; NUTR 151  OR NUTR 251


<b>Read:</b><br> 
<b>Study Guide: </b> Lesson X<br>
<b>Readings Booklet:</b><br>
<ul>
<li><b>Article: </b> </li>
<li><b>Article: </b> </li>
</ul>
<b>Texts: </b><br>
<ul>
<li><b>Nutrition Care of the Older Adult: </b> </li>
<li><b>Nutrition Diagnosis: </b> </li>
</ul>

Complete the Lesson 0X Assignment.<br>
<b>Make sure your preceptor sends in a completed Lesson XX Evaluation Form.</b>

Here is a copy of the Lesson X Evaluation Form your proctor will use if you are in the Dietetic Technician Program. You don't need to provide it, your proctor will have private access. (No need for this form if you're not in the DT Program.)

After you have reviewed the student’s work and have met with the student to discuss the assignment for this lesson, indicate on the rating scale below, your student’s performance. To indicate your answer for each section of the rating scale, DELETE all numbers except the one you select to represent your student’s performance.


Students in the Dietetic Technician Program:
Print out and organize the Master Cleaning Schedule and Cleaning Procedures and submit them first to your proctor for review, and then submit them electronically for grading in Lessons/Lesson 12/Lesson 12 Assignment Drop Box. Be sure your proctor has completed and submitted the Lesson 12 Assignment Evaluation Form.



Make sure to click the Save Your Answers button at the bottom frequently in case ANGEL goes down while you're working.

Cindy, make Word doc and Drop Box. Word Doc should be called Lesson 04 Assignment, subtitle: Download your assignment here. Instructions on Word doc should be: Download a copy of this assignment and complete it right in the Word document. Save it as lastname.L4A.doc and submit it to the Lesson 04 Assignment Drop Box for grading.

Drop Box should be called Lesson 04 Assignment Drop Box, subtitle: Submit your completed assignment here. 


Program into ANGEL, max attempts – 1; input answers and feedback. Questions are worth 2 points each.



<p><font color="#CC3300">DSM 101 B Students:</font color><br>

<p><font color="#003300">DSM 101 A and C Students:</font color><br>

<p><font color="#990000">DSM 101 B and C Students:</font color><br>

font color="#000099">DSM 101 A, B, and C Students:</font color><br>


DSM 101 A, B, and C Students:<br>

Read:<br>
Lesson XX Commentary<br>
Text, Chapters XX and XX

Complete and submit the Lesson XX Assignment.

Lesson XX Assignment is due by midnight EST on 1/21/07.

PRINT OUT A COPY OF THE QUIZ HERE. Work out your answers in print, then choose the best options on the electronic submission form below.

When you've worked out your answers in print, choose the best answers from the options here and submit the quiz.

Work out your answers to the following problems on a printed copy of the quiz.  Then choose the best answers from the options below and submit the quiz.  You will receive your score upon submission.  The <a href="https://cms.psu.edu/section/content/default.asp?WCI=Goto&WCU=CRSCNT&MATCH=Lesson+03+Answer+Key&TYPE=FILE">answer key</a> showing detailed steps for solving the problems will be available at 11:55 a.m. the day after this quiz is due. Credit will not be given for late submissions. Check the Course Schedule section of the Course Syllabus for due dates.


<li>Finally, each Fall semester the Assessment Team at the World Campus collects information from our first time students on demographics and reasons for choosing Penn State to address their distance education needs. Please complete the <a href="https://courses.worldcampus.psu.edu/welcome/sharedfiles/WCDemographicSurvey.html">World Campus Demographic Survey</a> if this is your first World Campus Fall course offering.</li>

Lesson X Assignment is due by 11:55 p.m. Eastern Standard Time (EST) on XX/XX/06.


Students who plan to submit lesson assignments by e-mail will need Microsoft Office 2000 (or higher version). If you do not have this software, current versions may be purchased at Journey Ed (see materials listing) or a vendor of your choice.


CHEM 034
Students who wish to download the Study Guide will need to have Adobe Reader.  Students will also need to download QuickTime; the instructions are in the course materials. Students who wish to submit lesson assignments by e-mail must use the full version of Adobe Acrobat (7.0 or higher) to turn files to PDF format. If you do not have this software, current versions may be purchased at Journey Ed (see materials listing) or a vendor of your choice. To turn files to PDF format students will need a scanner, purchased at a vendor of their choice.

Microsoft Word is required. Students need to have Microsoft Office 2000 (or higher version). If you do not have this software, current versions may be purchased at Journey Ed (see materials listing) or a vendor of your choice. Students will need to have Diet Analysis Plus software, version XX, available for purchase at MBS.

Complete your answers in your word-processing program and save a copy to your hard drive, then cut and paste your answers into this Web form to submit for grading.



Review the Lesson XX Assignment instructions within the Overview of Assignments. This assignment includes


<b>Complete</b> the Supervised Practice Activity A but hold onto it until you submit all seven of the SPAs as part of Lesson Assignment 14.

Welcome to XXX XXXX! Begin by going to the Syllabus tab and printing a copy of the course Syllabus. MAKE SURE to follow the schedule included in the Syllabus to complete and submit your assignments ON TIME. Access your lessons by going to the Lessons tab.
<img src="images/leaf1.gif" height="40" class="computer">  


Download the Written Assignment portion of your lesson.  Open this Word document on your desktop and answer the questions within it.  When you're finished, save it as L3A_firstinitial_lastname.doc. 

<p>When you're ready to submit both parts of your assignment, click on the "Attachment" button within the Lesson 3 Assignment Drop Box, then "Choose  File."  After you've selected your file, click on "Upload File." Upload your PDF diet analysis file in the same way. When you have both files uploaded, click "Finished."  This will close the pop-up window. Then simply "Submit."</p>

?[SUBMIT]UNLOCK:[LK02]

MATH 021 subtitles:
Lesson 0X Commentary
Read this after your text readings.

Lesson 0X Assignment
Download your assignment here.

Lesson 0X Assignment Drop Box
Submit your completed assignment here.

Lesson 0X Answer Key
Check your answers here. If you have questions, contact your instructor.

Mark all assignments “unlimited”.

Assignment Drop Box instructions (this has to sync with the lesson assignment title, so make sure the numbers are the same — 02, etc.):

<strong>To Prepare Your Assignment for Submission:</strong> Download a copy of the <a href="$GOTO$Lesson+02+Assignment&amp;TYPE=FILE">Lesson 02 Assignment</a> to complete if you have not done so already. Complete the assignment on the paper you printed. When you are finished <a href="$GOTO$How+To+Submit+Your+Lesson+Assignments&amp;TYPE=FILE">scan the file as a multi-page PDF document</a>. Then upload according to the instructions below. To fill out the title area, type in Name, Assignment X.





Essay/drop box:

<a href="https://cms.psu.edu/section/content/default.asp?WCI=Goto&WCU=CRSCNT&preview=0&MATCH=Lesson+?+Assignment+Drop+Box"> 


Quiz type structure: 

<a href="https://cms.psu.edu/section/content/default.asp?WCI=Goto&WCU=CRSCNT&preview=0&MATCH=Lesson+?+Assignment+Submission+Form”> 


To finish this lesson, complete the Lesson X Assignment.

To finish this lesson, complete the Lesson ? Assignment, Part A and 
Lesson ? Assignment, Part B.



Download the Lesson X Assignment and save it to your hard drive. Complete the assignment right in the Word document and save it as LXA_lastname.doc, then use the drop box tools to upload it for submission.


Read this after your text readings.

Click on the Lesson X Assignment and save it to your hard drive. Complete the assignment right in the Word document and save it as LXA_lastname.doc, then use the drop box tools to upload it for submission.

Complete and submit your assignment last.


L-Outreach-Angel@lists.psu.edu

Step 1: Submit the Request for the Mid-Course Exam. (Student Services will mail it to your previously approved proctor.)<br> 
Step 2: Complete the Mid-Course Exam with proctor supervision and have proctor submit it to World Campus for grading.<br>
You may send in the Exam Request Form via the Web, but the completed exam must be submitted via surface mail.


<b>Complete and submit</b> the Lesson X Assignment.

Read:<br> 
Lesson X Commentary.<br>
Text: Chapter X.



Take this quiz after completing your assignment.



Use Word to complete this assignment. Save it as LXA_lastname.doc, then use the drop box tools to upload it for submission. (USE FOR LESSON 5, 6,  ASSIGNMENTS)

There is no commentary for this lesson. Download your assignment here.

Open this file as directed in the lesson Commentary.

BIOL 020
Lesson X Assignment

Name___________________	PSU ID___________________


This information is also found under the In Touch tab.

Read this after your text or supplemental readings.

Complete this quiz after your reading assignments.

Complete and submit your assignment last.

Download your assignment here.

Submit your completed assignment here.

Use the tools below to upload your assignment for submission.

Click on the Lesson X Assignment and save it to your hard drive. Complete the assignment right in the Word document and save it as LXA_lastname.doc, then use the drop box tools to upload it for submission.

Test your knowledge by completing these questions after you have read the Study Guide and textbook materials for this lesson. Students are required to use Microsoft Office 98 (or higher version).

<p>JourneyEd.com/Bookstore</p>


<p>One of the benefits of being a registered Penn State student is that you are eligible to receive educational discounts on many software titles. If you are interested in learning more about purchasing software through our affiliate vendor, please visit:</p>

<p>http://www.worldcampus.psu.edu/pub/home/currstud/index.shtml</p>



Problems similar to the ones in this section will appear on the exam.


Complete this practice quiz. Correct answers will appear when you click on the submit button. Review your answers and take the quiz as many times as necessary to get 100% correct.

Click on the Lesson 2 Assignment and save it to your hard drive. Complete the assignment right in the Word document and save it as L2A_lastname.doc, then use the drop box tools below to upload it for submission.


For students who plan to graduate this semester, please communicate your intent to graduate to your instructor. This will alert your instructor to the need to submit your final grade in time to meet the published graduation deadlines.

<OPTION SELECTED VALUE="">(Please select your instructor)
<OPTION VALUE="INDLRN196@lists.psu.edu">Carolyn Jensen
<OPTION VALUE="INDLRN268@lists.psu.edu"> Gro Torsethaugen </SELECT>

The drop box for this assignment will close promptly at 6 p.m. on the specified due date. Answers will be posted at 11:55 p.m. that night. No credit will be given for late assignments.

<strong>To Prepare Your Assignment for Submission:</strong> Download a copy of the <a href="$GOTO$Lesson+X+Assignment&TYPE=FILE">Lesson X Assignment</a> to complete if you have not done so already. Complete the assignment on the paper you printed. When you are finished <a href="$GOTO$How+To+Submit+Your+Lesson+Assignments&TYPE=FILE">scan the file as a multi-page PDF document</a>. Then upload according to the instructions below. To fill out the title area, type in Name, Assignment X.

Custom Export Options: NONE


Add to Activity column for Lesson 2 after the assignment:


Print out the Proctor Information Form and fill it out (see the Student Guide for information on how to find a suitable proctor). Attach the appropriate proctor information and fax (814-865-3290) or surface mail to the World Campus.


Overview

The purpose of Biology 20 is to introduce you to the fascinating world of plants with an emphasis on the historical, cultural, and economic uses. Toward this end, the course has been designed to include thirteen lessons and three exams.

Course Objectives

This course is designed to introduce you the discipline of plant biology and increase your awareness and appreciation of the impact of plants on your daily lives. The first part of the course will present the fundamentals of botany to provide you with a basic understanding of plant form and function. The rest of the course will be devoted to a survey of historical, cultural, and economic aspects of botany and related fields. We will finish up with an examination of the role of plants as an integral part of the world’s ecosystem.

Required Course Materials

You will need to purchase course materials from MBS Direct (the bookstore used by Penn State's World Campus). For pricing and ordering information, please see the MBS Direct Web site, located at http://direct.mbsbooks.com/psude.htm. MBS Direct can also be contacted at 1-800-325-3252.

The following are required materials you need to purchase from MBS Direct:

    * Textbook: Levetin and McMahon, Plants and Society, 4th edition. McGraw-Hill
    * Course Schedule
    * Study Guide
    * Submission Envelopes


Late Assignments
It is important that you submit your assignments by the due date listed in the Course Schedule. Your instructor may impose penalties for late assignments. These penalties may include a lowered grade or a grade of zero for that assignment.

In the case of an unavoidable conflict or emergency, contact your instructor as soon as possible to work out an alternative arrangement.

This course uses the same two-volume text as WF ED 270.  Both volumes are needed.
This course involves an initial 3-day on-site event at the Las Vegas training facilities.
Students are required to videotape themselves giving a 30-minute lecture for the final assignment of the course.  It is recommended that they borrow a videotape camera for this assignment. They are required to surface mail the tape and will need to provide a self-addressed, postage-paid envolope if they would like to have it returned. This course does not require any exams.

Make sure to click on the syllabus link and scroll down to <b>Course Schedule</b> to access important dates for when your assignments are due, as well as your Exam Request Forms.  Print out a copy of the Course Schedule and check it before each assignment to make sure you have completed <b>all</b> tasks.


<font color="#FF0000">Complete and submit Request for Exam 1</font color></b><br>
To access the Exam Request Form, click on the Lesson Assignments link on the course menu bar, then click on the appropriate Request for Exam link.


GO TO THE NEXT SECTION FOR ADDITIONAL ASSIGNMENTS DUE THIS WEEK.

<br><b>Go to the next section for additional assignments due this week.</b>

<img src="../../images/lst370_example4_3.jpg" alt="image of headings list">


<title>Lesson 2 Page 1</title>
<!--#include virtual="../../scripts/headscript.shtml"-->
<meta http-equiv="Content-Type" content="text/html; charset=iso-8859-1">
</head>

<body>
<!--#include virtual="../../ssi/lessontop.shtml"-->

<p>
<!--#include virtual="../../ssi/lessonbottom.shtml"-->
<p></p>
</body>
</html>

<!--#include virtual="../../ssi/lessontop.shtml"-->

(http://www.libraries.psu.edu >E-Resource List (A-Z) > Westlaw Campus) 

To finish Lesson X, go to the Lesson Assignments button on the menu bar to the left and complete the Lesson X Assignment.


Step 1: Submit the Request for the Mid-Course Exam. (Student Services will mail it to your previously approved proctor.)<br> 
Step 2: Complete the Mid-Course Exam with proctor supervision and have proctor submit it to World Campus for grading.<br>
You may send in the Exam Request Form via the Web, but the completed exam must be submitted via surface mail.


Print out the Proctor Information Form and fill it out (see your Student Guide for information on how to find a suitable proctor). Attach the appropriate proctor information and <b>fax (814-865-3290) or surface mail</b> to the World Campus.



Students, please note that the <a href="http://www.worldcampus.psu.edu/pdf/ss/studentguide.pdf"> Student Guide </a>referenced in your course materials can be accessed online as a PDF file.  You will find that it answers many of your procedural questions.

<p>http://www.worldcampus.psu.edu/pdf/ss/studentguide.pdf</p>

If you have questions, concerns, or comments, you can either address them to the World Campus Office or you can send them directly to me in an e-mail. I can be reached at abc123@psu.edu and I'm pretty good about replying. I'm looking forward to working with you.

<table border=1>
    <tr>
      <td> <h4>To submit your assignment:</h4>
        <ul>
          <li> Complete the assignment using your word 
            processor and save it in Rich Text Format 
            (.RTF). </li>
          <li> Send the file as an attachment to your 
            instructor's INDLRN e-mail address. Be sure 
            to put the words "HDFS 129 (05WB): Lesson 
            17 Assignment" in the Subject Line. </li>
          <li>In the body of the message, please type 
            your name, address, and student identification 
            number. </li>
        </ul></td>
    </tr>
  </table>

At Encyclopaedia Britannica please look up
<UL>
	<li>United States War of Independence</li>
	<li>Declaration of Independence</li>
	<li>Patrick Henry</li>
</UL>
To get to Encyclopaedia Britannica, go to:
 <OL>
<LI>http://www.psu.edu;</li>
<LI>choose "Libraries";</li>
<li>choose "Research Tools";</li>
<li>choose "Online Reference Resources";</li>
<li>choose "Dictionaries/Encyclopedias";</li>
<li>choose "Encyclopedias General";</li>
<li>choose "Encyclopaedia Britannica";</li>
<li>type the title of your subject matter into the search box and click "Search."</li>
</OL>

<INPUT TYPE="hidden" NAME="recipient" VALUE="INDLRNXXX@lists.psu.edu">

&eacute; = é

Preparing and Submitting Your Lesson Assignments

Lesson assignments must be submitted via the course Web site or e-mail. Be sure to save all work initially in a text or word processing document and then copy and paste it into the appropriate Web submission form. Please see the Web site for further instructions. 

NOTE: Lessons 6 and 13 are exams, and the Exam Request Forms must be submitted via the course Web site according to the date specified on your Course Schedule, but the completed exams themselves must be surface mailed to the World Campus by your proctor for grading.

If you have any questions about submitting lessons via the Web, please call our office at 1-800-252-3592 or send an e-mail inquiry to psuwd@psu.edu.

If you are using the course Web site to request your exams, please be sure to submit proctor verification information ahead of time so that when you are ready to take the exam, your proctor will already have been approved. There is a reminder in this Study Guide when it’s time to submit proctor information. Then when you are ready to take your exam, all you will need to do is request the exam via a form on the course Web site.

E-Mail Option

If you would like to submit any of your lessons via e-mail, please direct them to the  e‑mail submission address found in your Instructor Welcome Letter. 

Your lessons will be forwarded to your instructor for grading, and copies will be sent to the World Campus for recordkeeping purposes. Your instructor will grade your lessons and send them back to you, and will send a copy of the graded lessons to the World Campus (again, for recordkeeping purposes).

Be sure to include the following information in all of the lesson assignments you submit via e-mail:

· course name and number
· LIF number
· the last four digits of your student ID
· your name
· your e-mail address
· your surface mail address (street, city, state, zip code)

Please include the course abbreviation—ANTH 001 (06WB)—and the LIF number of the assignment in the subject line of your message.  Also, please clearly indicate the number of the question you are answering. 

If you have any questions about submitting lessons via e-mail, please call the World Campus at 1-800-252-3592 or send an e-mail inquiry to psuwd@psu.edu.
However, your instructor has the option of assigning a failing grade if you do not pass your exams.

For information about scheduling your exams, please refer to the Student Guide.

Please read the following information on how to secure a proctor for your exams if you cannot take them at a Penn State location.

Securing a Suitable Proctor

If you are taking your exam at the University Park campus or another Penn State location, please refer to your Student Guide. If you are unable to take exams at a Penn State location, you must arrange to have course exams supervised by an appropriate proctor. Verification of the proctor’s position must be submitted BEFORE you can arrange to take any exams; see below for additional information on proctor verification. Proctor verification should begin after you submit your first lesson assignment. Suitable proctors are listed below:

1.	A full-time member of the teaching faculty, a Penn State-approved adjunct faculty, or an educational administrator of Penn State. Faculty members or administrators may also designate other individuals in education as proctors; such designation must be submitted in writing to World Campus Student Services.

2.	A full-time member of the teaching faculty or an educational administrator of any regionally accredited institution of higher education. You must submit a page or photocopy from the institution’s directory or catalog that lists not only the proctor’s name and title but also the institution name.

3.	A full-time, state-certified elementary or high school teacher, or school librarian, provided students submit a letter on official letterhead from the individual’s principal or superintendent verifying his or her position. A photocopy of a teacher’s certificate is not sufficient.

	a.	For Pennsylvania residents, a high school superintendent, supervising principal, or an Intermediate Unit administrator whose name appears in the Education Directory of the Pennsylvania Department of Education. Please note that only superintendents, principals, and Intermediate Unit administrators are listed in the directory.

	b.	For students outside the state of Pennsylvania, any educational administrator holding a position similar to those described above whose name appears in the institution’s directory or catalog. You must submit a page showing the proctor’s title, as well as the institution’s name.

	Note: Currently employed teachers may not request a fellow teacher to proctor their exams. Superintendents or principals from the same school district are acceptable.

4.	A public librarian who holds a library science degree may act as a proctor. Submit a letter written by this individual’s supervisor on official letterhead from the library system in which he or she is employed. The letter must include verification of the proctor’s employment, highest degree earned, and job title.

5.	For personnel of the Armed Forces, any commissioned officer of higher rank than the student, a base commander, a noncommissioned officer in command of a military post, an education officer, or a base librarian. The exam request must be accompanied by a letter on official letterhead from the base commander (or an authorized representative) verifying the proctor’s position.

Note: Students’ friends and relatives are not permitted to proctor exams.

Once World Campus Student Services has approved your proctor, they will keep the original letter on file so you do not need to send a letter for each exam. If you change proctors, you will need to send new documentation. If you have used the same proctor for three years, you will need to submit an updated letter in order to continue with that proctor.

Arranging for a Proctored Exam

In order to arrange to take a proctored exam, you should do the following:

1.	Contact a person qualifying as a suitable proctor and ask him or her to proctor the exam. If the person agrees, arrange a date, time, and place for the exam. You are responsible for paying any expenses involved. If the proctor is not associated with Penn State, please see instructions under “Securing a Suitable Proctor.”

2.	You must submit to World Campus Student Services an appropriate form of proctor verification as described in “Securing a Suitable Proctor.” Be sure to include your name, Social Security number, and course name and number along with the proctor verification information.  

3.	The proctor information will be kept on file for you until you’re ready to request your exam.

4.	Complete the information required on the Request for Exam Form according to the date specified on your Course Schedule, and submit it to World Campus Student Services via your course Web site.

5.	Once the exam request form has been received by World Campus Student Services, we will verify that all course work has been completed for the associated course. If verification is complete, we will send the course exam to your proctor. This will occur within two days of receiving the request for exam form. The exam will be sent by surface mail to the proctor.

6.	Exam rules will be sent to you at the same time the exam is sent to the proctor. Upon receiving the exam rules, you should contact your proctor within two days to ensure that he/she has received the exam.

7.	You should notify the World Campus Student Services office immediately if you cannot take a scheduled exam.

8.	The selected proctor is instructed to return an exam immediately after the scheduled date if it has not been taken.


<form method=POST action="/cgi-bin/DE/formmail.cgi">

<p><b>Your Name:</b> <input type="text" name="studName" size="35"></p>
Answer the following questions and submit for grading.

The easiest way to complete your assignment is to:
	 1.  	Fill out the answers to the questions on your computer in your word processing program (Word or other).
	 2.  	Save the document to your hard drive so you have a copy in case your computer crashes or the Internet goes down while you are working on the Web submission page.
	 3.  	Cut and paste the answers from your saved document into the correct sections of the Web submission page below and submit when finished.

Answer the following questions and submit for grading. Use your favorite word processing program to complete your answers. Make sure to save a copy of your work on your hard drive, then cut and paste your answers into the textboxes below. The textboxes will enlarge to accommodate the contents. Each question is worth 20 points.

Upon completion, a copy is automatically sent to your instructor for review and feedback.

Upon submission, a copy is sent to your instructor for review and feedback.

Complete this practice quiz. Correct answers will appear when you click on the submit button.  Review your answers and take the quiz as many times as necessary to get 100% correct.

Answer the following questions and submit for grading. If you prefer, you may complete this assignment in print and submit it via surface mail.

The easiest way to complete your assignment is to: 

Fill out the answers to the questions on your computer in your word processing program (Word or other). 

Save the document to your hard drive so you have a copy in case your computer crashes or the Internet goes down while you are working on the Web submission page. 

Cut and paste the answers from your saved document into the correct sections of the Web submission page below and submit when finished.

<img src="../images/FigL3A3.gif" width=382 height=259 alt="Boxplots">



<img src="baseball.gif" width=150 height=157 alt="Kid playing baseball">


:TYPE:MC
:QUESTION
During the light reactions of photosynthesis
:ANSWER1:0
carbohydrates are broken down, oxygen is consumed and ATP is produced.
:ANSWER2:0
carbon dioxide is “fixed” as sugar.
:ANSWER3:100
sun energy is captured and converted to chemical energy.
:ANSWER4:0
glucose is broken down in the absence of oxygen

:TYPE:P
:QUESTION
Label all the parts of this typical plant cell. This is most likely what type of cell?<p><img src="/biol020x03wb/images/biol020_p29_5test_72.gif">
:FEEDBACK
(a) Cell wall; (b) Plasma membrane; (c) Microbody; (d) Intercelluar space; (e) Nucleus; (f) Chloroplast; (g) Central vacuole; (h) Mitochondrian; Cell type = parenchyma</p>

:TYPE:MC
:QUESTION
Components of the triangular trade route were
:ANSWER1:0
sugar from Africa, slaves and rum from the West Indies, and firearms and cloth from England.
:ANSWER2:100
slaves from Africa, sugar and rum from the West Indies, and firearms and cloth from England.
:ANSWER3:0
sugar and slaves from Africa, rum for the West Indies and firearms and cloth from England.
:ANSWER4:0
slaves from Africa, firearms and sugar from the West Indies, and rum and cloth from England.

You may complete this practice quiz electronically and check your answers using the course Web site, or complete it in your Study Guide and check your answers using the Appendix. Do not submit for grading.	

Submit the Request for Exam 3 via the Web or surface mail.

Complete the exam and have your proctor submit it via surface mail.


https://courses.worldcampus.psu.edu/public/ID/shared/undergrad_grading_policy.html


https://courses.worldcampus.psu.edu/welcome/chem034/x02pw/


<h4>Deferred Grades</h4>
<P>If you are prevented from completing a course within the prescribed time frame 
  for reasons beyond your control, your instructor may defer your grade with the 
  approval of one of the following individuals: your dean, your campus executive 
  officer, the director of the Division of Undergraduate Studies, or the director 
  of Student Services (nondegree students).
<p> Grades are deferred through these procedures:
<ul>
  <li>For consideration of a request for a deferred grade, a student should have 
    submitted between 50-75 percent of the course lessons as specified by the 
    respective college. Nondegree students should have submitted 75 percent of 
    their lessons.</li>
  <li>Anyone seeking a deferred grade must submit a request in writing to the 
    World Campus at least two weeks prior to the course ending date. The request 
    will be forwarded to the student's instructor for approval.</li>
  <li>If the instructor approves, a DF (deferral) will be assigned, and the Office 
    of the University Registrar will be notified.</li>
  <li>When the student completes the course, the instructor will assign a grade. 
    However, if the student fails to complete the course within the 60-day deferral 
    period, the Office of the University Registrar will assign a grade of &quot;F&quot; 
    to the student's academic record.</li>
</ul>
<P>For a refund schedule, please see the <a href="http://www.worldcampus.psu.edu/pub/home/studserv/ss_details.shtml" target="_blank">World 
  Campus Student Policies</a> Web site.</P>

Follow the instructions below if the animation will not repeat when you click on Figure B:

If you are using Safari go to the menu bar across the very top of the page, choose Safari, then choose Empty Cache. Then click on the figure to replay the animation.

If you are using Mozilla (Netscape) go to the menu bar across the very top of the page, choose Mozilla (Netscape) Preferences, Advanced, Cache, go to the section that says "Compare the page on the cache to the page on the network" and check the box next to "Every time I view the page". Then click on the figure to replay the animation.

990000





Complete your assignment directly on a copy of the CHEM 034 Study Guide assignment pages and follow the instructions under the Scan Tips menu bar button to turn your assignment into a single PDF file.

____________________________________________

Attach your LIF 3 PDF file here 


CHEM_034_LIF_3



<table width="100%" border="0">
  <tr> 
    <td bgcolor="#101863" align="center"> <font face="Verdana, Arial, Helvetica, sans-serif" size="-1"><b><font color="#FFFFFF">HD 
      FS 301 Instructor Information</font></b></font></td>
  </tr>
</table>
<p><b>Instructor - Heidi MacDonald</b></p>
<table border=0 bgcolor="#FFFFFF" cellpadding=4 align="left">
    <td valign="top" rowspan="6" width="180"><img src="images/instructor.jpg" width="181" height="216"></td>
  <tr> 
    <td valign="top" bgcolor="#CCCCCC" width="88"><font size="-1"><b><font face="Verdana, Arial, Helvetica, sans-serif" size="-2">E-mail 
      Address</font></b></font></td>
    <td valign="top" width="341"> 
      <p><font size="-1">hxb131@psu.edu (preferred method of contact)</font></p>
      <p><font size="-1">IMPORTANT: Do not send lesson assignments to the above 
        e-mail address. All e-mailed lesson assignments must be submitted to your 
        instructor's lesson assignment account at: INDLRN153@lists.psu.edu</font></p>
    </td>
    </tr>
  <tr> 
    <td valign="top" bgcolor="#CCCCCC" width="88"><font size="-1"><b><font face="Verdana, Arial, Helvetica, sans-serif" size="-2">Phone 
      Number</font></b></font></td>
    <td valign="top" width="341"><font size="-1">1-814-861-8849 (emergencies only)<br>
      M-F 8 a.m.- 4 p.m. EST</font></td>
  </tr>
  <tr> 
    <td valign="top" bgcolor="#CCCCCC" width="88"> 
      <p><font size="-1"><b><font face="Verdana, Arial, Helvetica, sans-serif" size="-2">Mailing 
        Address</font></b></font></p>
    </td>
    <td valign="top" width="341"><font size="-1">Send surface mail messages/submissions 
      to your instuctor via The World Campus, The Pennsylvania State University, 
      207 Mitchell Building, University Park, PA 16802, USA.</font></td>
  </tr>
  <tr> 
    <td valign=top bgcolor="#CCCCCC" width="88"> 
      <p><font size="-1"><b><font face="Verdana, Arial, Helvetica, sans-serif" size="-2">Fax 
        Number</font></b></font></p>
    </td>
    <td valign=top width="341"><font size="-1">Contact your instructor for arrangement 
      of faxes. </font></td>
  </tr>
  <tr> 
    
</table>

I'm over in Cato Park, which is across the street from Prospector's.  Take College (26N) past the Murata plant, turn left on Bristol, right on Enterprise Drive, and left into the driveway of the World Campus building (used to be the old Minitab building).  The building is brick and blue-gray wood with  bright red front door area.  Park anywhere, usually there's plenty.  I'm downstairs in G13.

Answer each of the following questions as completely as possible. Your answers should be no longer than a few sentences.

The last two questions are essay questions.  Write your answers in a separate word-processing program and then check them against the answers that appear below the essay questions.  Make sure to choose answer "a" for each question in order to make the self-graded portion of the quiz function properly.


The last question is an essay question.  Write your answer in a separate word-processing program and then check it against the answer that appears below the essay question.  Make sure to choose answer "a" in order to make the self-graded portion of the quiz function properly.

Read the case “” (pages xxx-xxx in your text) and answer the questions following the case.  For your convenience, the questions have been reproduced below.


Answer each of the following questions in two to three paragraphs, unless otherwise specified. Provide specific examples when asked.

http://www.phrc.state.pa.us --Human Relations Commission

Pennsylvania Department of State--Click on Programs and Policies. Contains information regarding the Child Protective Services Law and reporting suspected child abuse.
http://www.dos.state.pa.us/bpoa/site/default.asp

United States Holocaust Memorial Museum--Contains the Nuremberg Code of the 1940s.
http://ohsr.od.nih.gov/nuremberg.php3

United States Holocaust Memorial Museum--Discusses Nazi medical experiments
http://www.ushmm.org/topics/article.php?ModuleId=10005635


Complete the following self-check questions after you’ve read the Lesson Overview and Reading Assignment.  Do NOT submit your answers to your instructor.  You may write your answers on the printed version of the self-test in your Study Guide, or answer them here online.  If you complete the test in print, the answers can be found in the Appendix section of your Study Guide.  The online test is self-grading.



Complete the following multiple-choice questions. These questions are for review only. Do not submit them as an assignment. Answers are located in the appendix of your Study Guide, or directly online at each test location. (Note that there are no Self-Tests for Lessons 1, 10, and 17.)

Answer the following questions with complete sentences.  Two or three paragraphs per question should be sufficient.  Use examples where appropriate.  

:TYPE:MC
:TITLE:Question #
:QUESTION	

:ANSWER1:0

:ANSWER2:0

:ANSWER3:0

:ANSWER4:0

:ANSWER5:0	

Separate lesson links for Related Links site: 
<a href="#2">Lesson 2</a> |<a href="#3"> 
  Lesson 3</a>| <a href="#4">Lesson 4</a> | <a href="#5">Lesson 5</a> | <a href="#6">
  Lesson 6</a> | <a href="#7">Lesson 7</a> | <a href="#8">Lesson 8</a> | 
  <a href="#9">Lesson 9</a> | <a href="#10">Lesson 10</a>
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